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Tips for Trainers
As the trainer, many of the factors you will need to consider in planning and delivering the day will depend on your own experience and knowledge, the needs of your particular participant group and the practical arrangements of your course.  

Below are some suggestions of particular relevance to this training, which may be useful in deciding how to set up and run your training session.

Numbers

The ideal session size for this course is 12-20 participants.  If your session is smaller than this, you may need to adapt the exercises or adjust timings accordingly.
Marketing the course

Getting the right people in the room for the course is important.   This course is aimed at campaigning and advocacy staff – or those who work closely with the campaigns team - who are looking to develop strong women’s rights elements into their campaigns, but are not really sure how to do this. They do not need to be gender experts – in fact quite the opposite – although they do need a commitment to the principles of gender equality.

Pre work

There is pre-work for the course, which will encourage participants to start engaging with some of the key issues before the training and will allow exercises to run more smoothly on the day.  This should be sent to participants at least a week before the course.  The pre-work is set out on a sheet included in the hand-outs pack.  It should be sent with a copy of the agenda for the day and copies of the case-study hand-outs.

The training room 

Ideal room layout will depend on the size of your room and the number of participants that you have on your training.  

The key is to create a welcoming space where people feel comfortable to share with each other and in which you can move around sufficiently easily to be able to work in groups for the exercises.

A recommended working room layout for this training would be cabaret style, with 3-5 tables of 4, depending on the number of participants.

Facilitator style 

This training has been designed to be inter-active and participatory.  Much of its value will come from participants sharing their experiences with each other.  Some of the issues may provoke emotional responses for participants.  Others may feel uncomfortable about participating for fear of using the wrong terminology.  As facilitator, it is therefore important to create a relaxed, safe and open atmosphere.  In order to encourage active contribution and group discussion we recommend asking participants to share their views and understanding regularly.

Timings

The training covers a lot.  Please feel free to adapt the agenda to suit your own particular timing needs and the experience of the group.  The day is intensive - breaks and energisers are important.  We have suggested some, but please feel free to use your own.

Script

We have provided a comprehensive facilitators’ script to support the PowerPoint presentation.   It is meant to act as a guide for the facilitator.  Please adapt and amend this to suit your own presentation style, and to fit the needs and knowledge base of you and your course attendees.

Why women’s rights section 

This section includes time to show 1-2 short videos to support the message. We have included 3 suggestions which you can choose between.  Ahead of time you need to select one, or use an alternative if there is one more relevant to your organisation.
Contents of the training pack
1. Training pack introduction

2. Trainers support pack
a. Trainers tips (this document)

b. Training day plan

c. Trainer’s PowerPoint presentation notes (these notes are also included in the PowerPoint file) 

3. PowerPoint presentation (26 slides)
4. Participant pack

a. Pre-work (to be sent 1 week ahead of the course)

b. Hand-out 1: agenda and learning objectives

c. Hand-out 2: definitions sheet

d. Hand-outs 3 and 4: case studies ActionAid and VSO (to be sent 1 week ahead of the course) 

e. Hand-out 5: pub quiz

f. Hand-out 6: images hand-out

g. Hand-out 7: letter to Editor

h. Hand-out 8: reading list

i. Hand-out 9: evaluation form  
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